
Tool 1: Email to Parents Generator
This tool helps teachers in drafting effective and clear communication 
emails to parents. You can easily create personalized, informative, and 
professionally structured emails.

PRACTICE
NOW YOU TRY example below

ChatGPT, please help me write an email to a student’s parent. The 
student’s name is John, and he’s been doing an excellent job in his science 
class. I would like to commend his efforts and discuss potential areas for 
further improvement.

Tool 2: Multilingual Translation Tool
The multilingual translation tool aids in bridging the communication gap 
between teachers and non-English speaking parents or students. It 
ensures effective communication irrespective of language barriers.

PRACTICE
NOW YOU TRY example below

ChatGPT, could you please translate this English message into Spanish? 
“Dear Parents, I am writing to inform you that we will be having a parent-
teacher conference next week to discuss your child’s progress.”

Tool 3: Teacher’s Journal Assistant
This tool helps teachers in maintaining a journal, keeping track of daily 
experiences, challenges, achievements, and innovative ideas for future 
reference.

PRACTICE
NOW YOU TRY example below

ChatGPT, I’d like you to serve as my classroom journal assistant. Your role 
is to facilitate a reflection of my day by asking me detailed questions about 
my classroom experiences. Here are the five questions I’d like you to ask 
me in sequence, waiting for my response after each one:



1. Could you elaborate on the primary subject matter that was covered 
in class today?

2. Are there any specific incidents or interactions from today that you 
found particularly memorable or impactful?

3. How did you perceive the effectiveness of the teaching methods used 
today?

4. Did you, or any students, face any significant challenges during 
today’s sessions?

5. Were there any notable achievements or areas of progress in class 
today?

After I’ve responded to all five questions, please take the information I’ve 
provided, analyze the key points, and compose a concise summary of 
today’s classroom experiences.

Tool 4: Professional Development Planner
This tool aids teachers in designing a professional development plan, 
identifying areas for growth, setting goals, and tracking progress over time.

PRACTICE
NOW YOU TRY example below

ChatGPT, I need your assistance in formulating a detailed professional 
development plan. My primary objectives are to strengthen my capabilities 
in differentiated instruction and digital literacy during the forthcoming 
academic year. Kindly adhere to the subsequent process:

1. Begin by inquiring about my current competencies and future 
objectives for professional growth. Proceed by asking one question at 
a time, allowing me to answer before moving on to the next. Please 
abstain from offering responses to your own inquiries.

2. Following this, craft an itemized plan and a corresponding schedule. 
The output should be structured as a practical, detailed checklist, 
suitable for transferring to Google Docs, complete with checkboxes 
for each task.

3.
Tool 5: Teaching Portfolio Builder



The teaching portfolio builder assists teachers in curating and presenting 
their work, achievements, skills, and educational philosophy in a 
professional portfolio.

PRACTICE
NOW YOU TRY example below

ChatGPT, I request your assistance in constructing a comprehensive 
teaching portfolio. The goal is to effectively curate and showcase my 
pedagogical work, achievements, skill set, and educational philosophy in a 
professional manner. Please follow the subsequent procedure:

1. Initiate an in-depth inquiry to extract the necessary details from me. 
This information should pertain to my teaching experiences, 
accomplishments, skills, and educational philosophy. Pose these 
questions individually and patiently await my responses before 
proceeding. Refrain from responding to your own inquiries.

2. Utilizing the information provided, proceed to craft a well-structured 
and compelling teaching portfolio that holistically encapsulates my 
professional journey and philosophy.

Remember, the intent is to engage in a thorough and thoughtful process, 
ensuring that each question and its subsequent response are treated with 
due consideration.

Tool 6: Educational Policy Updater
This tool helps teachers stay updated with the latest changes and updates 
in educational policies, guidelines, and best practices at local, state, and 
national levels.

This tool is best created with ChatGPT Plus with internet access, or Bing.

PRACTICE
NOW YOU TRY example below



ChatGPT, please provide me with the latest updates in educational policies 
and guidelines in the United States, particularly related to remote learning 
and digital education.

Tool 7: Parent-Teacher Conference Planner
The parent-teacher conference planner assists teachers in organizing and 
planning successful parent-teacher meetings, outlining discussion points, 
and setting expectations.

PRACTICE
NOW YOU TRY example below

ChatGPT, I need to plan a parent-teacher conference for my class. Could 
you help me design an agenda that includes discussing student progress, 
behavioral issues, and plans for the upcoming term?

Tool 8: Class Newsletter Creator
This tool aids teachers in designing and drafting engaging, informative 
class newsletters that keep students and parents updated about classroom 
activities, upcoming events, and important reminders.

PRACTICE
NOW YOU TRY example below

ChatGPT, please help me create a class newsletter for the month of July. I 
want to include a section about our recent field trip, a calendar of upcoming 
events, and a spotlight on student achievements.

Tool 9: Teacher Self-Care Planner
The teacher self-care planner helps teachers design a self-care routine to 
maintain their physical, mental, and emotional health while managing the 
demands of their profession.

PRACTICE
NOW YOU TRY example below



ChatGPT, please assist me in creating a self-care plan. I want to 
incorporate healthy eating habits, regular exercise, mindfulness activities, 
and adequate rest into my routine.

Tool 10: Letter of Recommendation Generator
This tool aids teachers in drafting personalized and powerful letters of 
recommendation for students. It helps highlight the student’s achievements, 
skills, and potential in a convincing manner.

PRACTICE
NOW YOU TRY example below

ChatGPT, please assume the role of a generator for student letters of 
recommendation. I would like you to draft a compelling letter for a student 
with the following details:

• Student’s Name: Jonathan Roberts
• Age: 17
• School: Maplewood High School
• Grade: 12th

Academic Achievements:

• Jonathan consistently maintains a high GPA, presently at 3.8.
• He has been recognized on the Principal’s Honor Roll for each 

semester during his high school tenure.
• He was awarded the Academic Excellence Scholarship in recognition 

of his exceptional academic performance.
Extracurricular Activities:

• Jonathan volunteers at our local community center, offering 
counseling services to individuals dealing with emotional challenges.

Skills:

• He possesses strong analytical and research capabilities.
• His written and verbal communication skills are excellent.
• He is a compassionate and empathetic listener.
• Jonathan exhibits strong leadership and organizational skills.

Personal Qualities:



• He is a dedicated and diligent student, always striving for excellence.
• Jonathan demonstrates a deep passion for understanding human 

behavior and enhancing mental health.
With these details, please proceed to construct a convincing and well-
structured letter of recommendation.


